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IHOJIO’KEHHUE O BYXT'AJITEPUHU

1. O0mue mo10:xeHUS

1.1. Byxranrepus sSBIsSETCS CAaMOCTOATEIbHBIM CTPYKTYPHBIM nofpasaeienuem MbOY

«CILINo5y.

1.2. BYXI‘aJ'ITepI/IH CO3aacCTCA U JIMKBUAUPYCTCA MMPHUKA30M PYKOBOIUTEIISL OpraHru3aluu.

1.3. ByxranTepmo BO3TJIABJISET TJIABHBIN 6yxranTep, Ha3HavYaeMbIi Ha JOJDKHOCTD IIPUKAa30M

PYKOBOIUTECIISL OpraHu3annu.

1.4. Ha Bpemst OTCYTCTBHSI TJIABHOTO OyXTajirepa pyKOBOJICTBO OyXTrajITepuend OCyIeCTBIsET

3aMCCTUTCIIb T'JIaBHOI'O 6yxraJ1Tepa.

1.5. CoTpynHuku OyXraaTepuu Ha3HA4atoTCs M OCBOOOXKAAIOTCS OT 3aHMMAEMON JOIKHOCTH
IPUKA30M PYKOBOAUTEISI OPraHU3aLMH 110 MPEICTaBICHUIO TJIaBHOTO OyXranrepa.

1.6. I'maBHEIH 6YXFaHTep Ha3Ha4YacTCsAa U 0CBO60)KI[aeTC51 OT 3aHHMaeMOM JOIKHOCTHU IIPpUKa3oOM

PYKOBOJUTEISL OPpraHu3annuu.

1.7. B cBoelt AesTenbHOCTH OyXTanTepus pyKOBOACTBYETCS:

— IEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccun M1 HOpMAaTUBHON JOKYMEHTALUEH,
pacnpoCTpaHsIOLIEHCs Ha IeATENbHOCTh OyXralTepuu, CTaHAapTaMu B 00JIaCTH PEryIupOBaHuUs

Oyxyuera;

— YCTaBOM OPTaHM3allNH;

— YYETHOM NOJIMTUKOW;

— HACTOSIIIIMM IOJIO)KEHHUEM;

— UHBIMU JIOKQJIbHBIMU aKTaMH OpraHU3allHH.

2. CTpykrypa

2.1. CTpyKTypy ¥ IITAaTHYIO YUCIEHHOCTb OyXTaJTepUH YTBEPKAAET PYKOBOAUTEIH
OpraHU3aIMH 10 MPECTABICHUIO INIABHOTO OyXTrajrepa U 10 COrJIaCOBaHHUIO C PYKOBOIUTEIEM

oT/ela KaJpoB.

2.2. Pactipenenenue 005S3aHHOCTEN MEXAY COTPYJHUKAMU OyXTajaTepuu MIPOU3BOAUTCS IIIaBHBIM

OyXrajnTepom.



3. 3apaun

3.1. OcymiecTBiIeHNE BHYTPSHHETO KOHTPOJIS COBEPIIAEMbIX (DaKTOB XO3SIICTBEHHOM KM3HH B
npezenax KOMIETEHIIMH COTPYAHUKOB OyXTalTepUH.

3.2. ®opMupoBaHUE TOJHOK U JOCTOBEPHON HH(POPMALIMH O JACATEIHHOCTH OPTaHU3AIUHU U €€
UMYIIECTBEHHOM IOJIOKCHUH, HEOOXOJUMON BHYTPEHHUM TOJIB30BATEIISIM OyXTanTepCKOn
(¢puHAHCOBOIT) OTUETHOCTU — PYKOBOJUTEISIM, YUPEIUTENSIM, COOCTBEHHUKAM HMYILIECTBA
OpraHu3aIiy, a TAK)KEe BHEITHUM T0JIb30BATEIISIM — UHBECTOPAM, KPEUTOPaM U JPYTrUM
MOJIB30BaTEIAM OyXTanTepckoi ((hMHAHCOBOM) OTYETHOCTH.

3.3. O6ecnieuenne nHGOpMaIIHEH, HEOOXOIUMON BHYTPEHHHM M BHEIITHUM T10JIb30BATEIISIM
OyXrajaTepckoi OTYETHOCTH JIJIsi KOHTPOJIS 3a COOI0IeHIEeM 3aKOHoaTeNnbcTBa Poccuiickoi
®denepalyul MPU OCYIIESCTBICHUH CIEIOK, COOBITHIA, OTIEPAIINii, CBI3aHHBIX C JICSITEILHOCTHIO
OpraHH3aIy, UX 1eIeCO00Pa3HOCTHIO, HATMYUEM U JBUKCHUEM HMYILECTBA U 0053aTEbCTB,
HCIIOJIb30BAaHUEM MaTePUATBHBIX, TPYAOBBIX U (DMHAHCOBBIX PECYPCOB B COOTBETCTBHH C
YTBEPKICHHBIMI HOPMaMH, HOPMaTUBAMHU U CMETAMHU.

3.4. IIpenoTBpallieHue OTPULIATEIbHBIX PE3Y/IbTATOB ACATEIbHOCTH OpPraHU3alu U BbIBICHUE
BHYTPHUXO35IICTBEHHBIX PE3EPBOB 0OeceYeHus ee (PHHAHCOBOM YCTOMYMUBOCTH.

4. DyHKkunu

4.1. ®opMHUpOBaHKE YUETHOU MOJIUTUKU B COOTBETCTBUU C 3aKOHOATEIBCTBOM O
OyXTaJITepCKOM Y4eTe U HAIOTOO0JI0KEHUU UCXOIS U3 CTPYKTYPHI M 0COOCHHOCTEH
NEeSTeIbHOCTH OpraHu3aluu, HeoO0XoIMMocTH obecrieueHus ee (GUHAHCOBOW yCTOMYHUBOCTH.

4.2. PaboTa 1o nmoAroToBKe U MPUHATHIO paboYero IiaHa c4eToB, (opM NepBUYHBIX YUETHBIX
JIOKYMEHTOB, IPUMEHSAEMBIX JJIs1 0popMIIeHUs (DAaKTOB XO3SIIICTBEHHOH KU3HU, PETUCTPOB

Oyxydera.

4.3. PazpaboTka (opM JOKYyMEHTOB BHYTpEHHEN OyXraaTepckoil ((puHaHCOBON) OTYETHOCTH.
4.4. O6ecnieyeHue MopsiIKa MPOBEICHNS UHBEHTapU3aIluii aKTHBOB U 0053aTEIIbCTB.

4.5. ObecneueHre coOMIOEHHS TEXHOJIOTUU 00paboTKu OyXxranrepckoil nHpopmanuu u
nopsiika JOKyMEHT0000pOoTa.

4.6. HenpepbIBHBIN y4eT akTUBOB, 0053aTeNNbCTB, (PAKTOB XO31HCTBEHHOM KU3HU, HCTOYHUKOB
(buHAHCUPOBAHUS JEATEILHOCTH OpraHU3aIlH, JOX0JI0B, pPACXOJ0B, HHBIX OOBEKTOB YUeTa,
YCTaHOBJICHHBIX (peIepaIbHBIMU CTAaHAaPTAMHU.

4.6.1. CBoeBpeMeHHOE OTpaKEHHE Ha cueTax OyxyueTa onepalnuii, CBI3aHHBIX C JBUKEHUEM
OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUAIbHBIX [ICHHOCTEN U JEHEKHBIX CPEJCTB U T. 1.

4.6.2. Yder uzziepKeK MPOU3BOICTBA M 00OpallleH s, UCTIOJIHEHUS] CMET pacXo0/10B, peau3aliu
MPOJYKIIMH, BHITIOJHEHHS paboT (YCIIyT), pe3yIbTaTOB JAESTEIbHOCTH OpraHU3alliy, a TAKKe
(MHAHCOBBIX, PACYETHBIX M KPEIUTHBIX ONEpaIi.

4.7. CBOeBpeMeHHOE U MpaBUIbHOE 0(pOpMIICHHE TOKYMEHTOB Il OpPTaHU3alluH U BEACHUS
OyxyueTa, oOecriedeHre UX COXPaHHOCTH, OPOPMIIEHUS U CIaYl B YCTAHOBJIEHHOM IOPSIJIKE B
apXMB.



4.8. CocraBiieHre SKOHOMUYECKA 0OOCHOBAHHBIX OTUETHBIX KAIBKYIIAIHNN c€0€CTOMMOCTH
IPOAYKIMH, BBIMOJIHAEMBIX paboT (yciyr).

4.9. O6ecnieyeHrE CBOCBPEMEHHBIX U MOJHBIX PacyeTOB 10 3apaboTHOI TuIaTe.

4.10. [IpaBuiibHOE HAUMCIIEHHUE U TIEPEUUCIIEHNE HAJIOTOB U COOPOB B OIOIKETHI, CTPAXOBBIX
B3HOCOB B TOCY/IapCTBEHHBIE BHEOIOKETHBIE (DOH/IBI, TUIATEKEH B OaHKH, CPEJCTB Ha
(buHaHCMpPOBAaHUE KATUTAIBHBIX BJIOXKEHHUH U T. [I.

4.11. IlorameHue B yCTAaHOBJICHHBIC CPOKH 33JI0JDKEHHOCTEH OaHKaM I10 CCyJlaM, KpPEIUTaM.
4.12. OTuncieHrue CpeACTB Ha MAaTEPUAIBHOE CTUMYJIMPOBAHUE COTPYIHUKOB OPraHU3aLIMH.

4.13. Yyactue Hapsay ¢ ApYTMMHU CIyKOaMU B IIPOBEIEHUN SIKOHOMUYECKOTO aHAIN3a
X0351MCTBEHHO-(MHAHCOBOH J1€ATEIbHOCTH OpraHU3aliy 10 JaHHBIM OyXTraJTepcKOro yuera u
OTYETHOCTH B LIEJIAX BBIIBICHUSA BHYTPUXO3SMCTBEHHBIX PE3€PBOB, YCTPAHEHUS IIOTEPD U
HEMPOU3BOJCTBEHHBIX 3aTpart.

4.14. Yuactue B 0hOpMIICHHIH MaTEPHUAJIOB MO HEJAOCTAYaM M XUILEHUSM JICHEKHBIX CPECTB U
TOBapHO-MaTEePHAIbHBIX [IEHHOCTEH, TIepe/iaya B HEOOXOAUMBIX CIy4asx 3TUX MaTepUAIIOB B
CJICJICTBEHHBIC U CYJICOHBIC OPTaHBI.

4.15. Yyactue Hapsy ¢ pyKOBOIHUTEIIEM B BOIPOCAX Pa3MEIICHUsI CBOOOIHBIX (PMHAHCOBBIX
CPE/ICTB Ha JIUIEBBIX CYETaX, KOHTPOJIb 32 MPOBEACHNUEM YUYETHBIX ONEPAIHiA C JIOTOBOPHBIMH
o0s13aTenbCTBAaMU, 0aHKOBCKHMH TapaHTHSIMHU.

4.16. O6ecnieueHne cTpororo coOOJIOIEHUS CMET aIMUHUCTPATUBHO-XO035HCTBEHHBIX U IPYTHX
pacxo/10B, 3aKOHHOCTH CIMCAHUS CO CUETOB OYXTaJITEpPCKOT0 yueTa HeJ0cTad, 1eOUTOPCKOi
3aJI0JDKEHHOCTH M JIPYTUX MOTEPb.

4.17. KoHTpob KaCCOBOM NUCHUIUIMHBI YIIOJIHOMOYEHHBIMU COTPYTHUKAMU OyXTanTepuu B
npeaenax KOMIETEHIUH, YCTAHOBJICHHON JOJKHOCTHOW MHCTPYKIMEH U MOJIokEeHUsIMU banka
Poccun.

4.18. CocraBieHnue OanaHca U ONEPaTUBHBIX CBOAHBIX OTYETOB O JJOXOJIaX U PACX0/ax CPECTB,
00 UCIOJIb30BaHUU OIOIKETA, IPYTroil OYXTanTepCKON U CTATUCTUIECKON OTYETHOCTH,
MPEACTABICHUE UX B YCTAHOBJICHHOM MOPSAKE B COOTBETCTBYIOIINE OPTaHbl.

4.19. PaccMoTpeHre ¥ BU3UPOBAHUE TJIaBHBIM OyXTalITepOM CIy>KallluX OCHOBAaHHEM IS
IIPUEMKH U BBITIJIATHI JEHEKHBIX CPEACTB, IOTOBOPOB M COIVIAIIEHUN, 3aKII0YaEMBbIX
OpraHu3alyel Ha II0Iy4YeHUe WU OTIIYCK TOBAPHO-MATEPUAIbHBIX LICHHOCTEN U Ha BBINIOJIHEHHE
paboT u yciIyr, a TaKKe JOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBUU C MyHKTamu 4.2—4.3
HACTOSILIETO MOJIOKECHUS.

5. IIpaBa
5.1. Byxranrepus uMmeeT cleayronme npasa.

5.1.1. TpeGoBaTh OT Bcex MoApa3ieieHUi OpraHu3aluu COOII0IeHUs TOpsAIKa 0POPMIICHUS
orepanuii ¥ MpeCTaBIeHHs B YCTAHOBJICHHbBIE CPOKU HEOOXOAUMBIX JIOKYMEHTOB U CBEJICHUH.



5.1.2. TpeGoBaTh OT pyKOBOJIUTEJECH CTPYKTYPHBIX MOAPA3ACICHUNA OpraHnu3aIii U OTASIbHBIX
CIICIUAIMCTOB IIPUHATUA MCP, HAIIPABJICHHBIX Ha O6€CH€‘-I€HI/I€ HpaBHHBHOﬁ OopraHu3anvun

Oyxyuera.

5.1.3. BHOCUTD IIpeIOKEHUS PYKOBOJICTBY OPraHU3alMY O IPUBJICUEHUU K MaTEpUAIbHON U
JUCLUIUIMHAPHOM OTBETCTBEHHOCTH JOKHOCTHBIX JIUIL 110 PE3yJIbTaTaM MPOBEPOK.

5.1.4. He npuHUMATh K UCIIOJIHEHUIO U O(OPMIICHUIO IOKYMEHTHI 110 OTlepaIisaM, KOTOpbie
IIPOTUBOpEYAT 3aKOHOJATEIbCTBY U YCTAHOBIECHHOMY MOPSIKY IPUEMKH, XPAHEHUS U
pacxoA0BaHus ACHEKHBIX CPEICTB, TOBAPHO-MATEPUATbHBIX U JPYTUX IIEHHOCTEH, a Takxke 0e3
COOTBETCTBYIOILLEIO PACIOPSYKEHUS AUPEKTOPA OpraHU3alMi U HadaJlbHUKA IOPUANYECKOTO
oTzena.

5.1.5. BecTu nepenucky 1o Bonpocam OyXrajaTepcKoro yuera U OTYETHOCTH, a TAKKE IPYrUM
BOIIPOCAM, BXOJIAIIUM B KOMIIETEHIIMIO OyXTalTepuy U He TPEOYIOIIUM COIJIACOBAHUS C
PYKOBOJUTENIEM OpraHU3aI1H.

5.1.6. IlpencraBuTenbCTBOBATh B YCTAHOBJIEHHOM MOPSAKE OT UMEHH OpraHU3aluy 10
BOIPOCaM, OTHOCSIIIUMCSI K KOMITETEeHLIUU OyXTaJaTepHH, BO B3aMMOOTHOILIEHUSAX C HAJIOTOBBIMH,
(MHAHCOBBIMU OpraHaMH, OpPTraHaMH TOCY/IaPCTBEHHBIX BHEOIOHKETHBIX (POHIOB, OaHKaMH,
KPEOUTHBIMU YUPEXKICHUAMU, HUHBIMU FOCY1apCTBEHHBIMU OPraHU3aLUsAMU, a TAKKE IPYTUMU
OpraHu3alMAMH, YUPEKICHUIMMU.

5.1.7. Ilo cornacoBaHuio ¢ PyKOBOJUTEIEM OpraHU3aluy IPUBIIEKATh SKCIIEPTOB U
CIELIUAINUCTOB B 00JIACTH OyXTalTepCKOro y4era Al KOHCYJIbTallui, TOArOTOBKY 3aKIF0UEHUH,
PEKOMEHTallUi U IIPEIIOKECHH.

5.1.8. JlaBaTh yka3zaHus CTPYKTYpPHBIM [TOAPA3EICHUAM OpraHU3aluy 110 BOIIpocam,
OTHOCSIIIIUMCS K KOMITETEHIIMH OyXTaJTepUU U BBITEKAIOIIUM U3 PYHKINN, KOTOpbIE
nepeunciieHsl B HacrosmeM [lonoxennn.

5.1.9. TpeboBaTh 1 mOIy4YaTh MaTepHaibl, THGOPMAIUIO, HEOOXOAUMBIE Ul ACATEIbHOCTH
Oyxrajarepuu, OT CTPYKTYPHBIX HOJpa3AesIeHUuil OpraHu3aluu.

5.1.10. O6pamaThCs ¥ MONy4aTh OT CTPYKTYPHBIX MOApPa3IeIeHUH OpraH1u3alu,
rOCYJapCTBEHHBIX MPEANPHUATUN U YUPEKIACHUN HEOOXOTUMYIO METOIUYECKYIO, TIPAaBOBYIO U
KOHCYJIbTAI[HOHHYIO TTOMOIIb B BHITTOJTHEHUH 3371a4, BO3JI0KEHHBIX Ha OyXTaJITEPHIO.

5.1.11. laBaTh pa3bpsACHEHUS U PEKOMEHAALNH 10 BOIIPOCaM, BXOISAIIUM B KOMIIETEHIUIO
Oyxraiatrepuu.

5.2. I'maBHbIi Oyxrantep UMeeT Ccleyolue IpaBa.

5.2.1. B cnydae oOHapyXeHUsT He3aKOHHBIX JEHCTBUN JOJDKHOCTHBIX JIUI] IOKJIABIBATh O HUX
PYKOBOJIMTEIIO OPTAaHU3ALUU JJIs] IPUHSTHUS MED.

5.2.2. BHOCHTB NpEeUI0KEHUS PYKOBOJICTBY OpPraHU3alH O IEPEMENIEHUN COTPYIHUKOB
OyXxrajnTepuu, UX MOOUIPEHUH 32 YCIEIIHYI0 paboTy, a TaKKe MPEJIOKEHHS O HAJIOKEHUN
JUCIUIUIMHAPHBIX B3bICKAHUM Ha COTPYJHUKOB, HAPYIIAIOUIUX TPYAOBYIO TUCIUILINHY.

5.2.3. CornacoBbIBaTh ¢ PyKOBOJMUTENIEM BOIIPOCHI HA3HAYCHMSI, YBOJIBHEHUS U TIEPEMEIICHUS
COTPYAHUKOB OyXTajlTepuu.



5.2.4. [IpuMeHSATD 1O COTIACOBAHUIO C PYKOBOJUTEIIEM OpTraHU3AIlMH MEPHI MTOOIIPEHUS OO
MepbI B3bICKaHHsI. Mephl B3bICKAHHSI MOTYT IPUMEHATHCS TOT/AA, KOTAAa COTPYAHUK OyXrantepuu
MTOBTOPHO JOIYCTUJI OLIMOKY, MIPUBEIIIYIO0 K (PMHAHCOBBIM MOTEPSIM ISl OpraHu3aluu, 0o
JOMYCTHII yTeUKY HH(POPMALIMH, HOCSIIECH KOH(PUICHIINATBHBIN XapaKTep.

5.2.5. IlpencraBiasaTh pa3HOIIACHI PyKOBOAUTEIIO OPraHU3allMU B OTHOILICHUH BEICHUS
Oyxyuera.

5.2.6. PykoBOACTBOBATHCSI MMCbMEHHBIMH PACIOPSKEHUSIMU PYKOBOJUTENS OpraHU3aluu B
cllyyae BOZHUKHOBEHHUS PA3HOIIACUN MEXKIY PYKOBOAMTEIEM U INIaBHBIM OyXraJTepoM B
OTHOILICHUHU Be/ieHUs Oyxydera.

5.2.7. TpeboBanust OyXraaTepHuu B 4aCTH MOPSAAKAa OGOPMIICHHUS ONIepaIiiii ¥ PeICTaBJICHUS B
OyxraiaTepuio He0OXOIUMBIX JOKYMEHTOB U CBEJCHUI SIBJISIFOTCSI 00s13aTEIBHBIMU JIJISI BCEX
MOJIpa3/ielieHui OpraHU3aIHH.

6. OTBeTCTBEHHOCTH
6.1. CoTpyaHuKu OyXxraiaTepuu HECYT OTBETCTBEHHOCTD 3a HaJJIeKaIllee U CBOEBPEMEHHOE
BBITIOJTHEHHE (DYHKINM, TIPETyCMOTPEHHBIX HACTOSIIUM TIOJIOKEHUEM, B MpeIeiax
00s13aHHOCTEH, BO3JI0KEHHBIX HA HUX JIOJDKHOCTHBIMHU MHCTPYKIMSIMH U HEMTOCPEACTBEHHBIMU
PYKOBOJAMUTEIISIMH.

7. 3aKiII09YUTeIbHbIE M0JI0KEHUS

7.1. JlaHHBINA JOKYMEHT ACUCTBYET 10 €r0 IEPECMOTpa.

COI'JTACOBAHO:

I'maBHbII OyxranTtep I'.JI. XanukoBa

30.12.2020

3aMecTHTeNh TUPEKTOpa 110 YIPABICHUIO MTEPCOHATIOM O.B. becconoBa
30.12.2020

FOpuct E.A. Bunpuunckas

30.12.2020
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